
The Excellence in Mentorship of UnderRepresented Groups (EMURG) for Health 
Equity Leaders Fellowship Program 

Application Guidelines 

Thank you for your interest in The Excellence in Mentorship of UnderRepresented 
Groups (EMURG) for Health Equity Leaders Fellowship Program 

THERE IS A SAMPLE APPLICATION AT THE END OF THIS DOCUMENT. 

IMPORTANT: Please review the instructions before beginning the online application. 

You MUST complete the application in one session (2-hour maximum allowed)!  

This form will NOT save and allow you to return to complete.  Once the entire 
application is completed, you can print it.  Please be prepared to print your application 
or change your print options and print to a PDF for your records. 

Navigate the form (move from field to field) by hitting the tab button. 

The link to the EMURG Fellowship Online Application is at the end of these instructions. 
Please note that all applications must be completed using the Center Program’s Online 
Application by January 31 at 11:59 PM Eastern Standard Time.  Applications submitted 
AFTER Wednesday, January 31, 2024, 11:59 PM (Eastern Standard Time [EST]) will 
automatically be deleted from the system.  All applications are automatically dated and time-
stamped.  If applying online poses a hardship, please contact our office during business hours 
(9:00 AM to 5:00 PM EST) before the closing date for an alternate submission method.  
(Contact:  443-923-5901; Email: EMURG_Fellowship@kennedykrieger.org). 

IMPORTANT: Be prepared to complete the application in one session (2-hour maximum 
time allowed), as you will NOT be able to save the form and return to it to complete later; 
you will be given the option to PRINT the form once you hit SUBMIT.  Have all your 
documents and information readily available and saved in the final formats.  Many of the 
fields are required (REVIEW APPLICATION CHECKLIST BEFORE BEGINNING THE 
APPLICATION). 

The below instructions will help you complete the application.  Before opening the application 
link, please review the instructions and the SAMPLE application at the end of the instructions. 

Program Staff will not make any changes to submitted applications.  Please review your 
application carefully before submitting it, especially the email addresses you enter for your 
referees. 

You will need to have the following information and electronic documents saved and accessible on 
the computer you will be using to upload into the application or copy and paste into the application.  
Uploaded files should be in the following format and cannot exceed 25 MB (PDF format): 

• Resume (PDF format).  Save the file as: last name_first name_resume

• Unofficial Undergraduate Transcript (PDF format).  Save the file as: last
name_first name_ugtranscript

• Unofficial Graduate Transcript (PDF format).  Save the file as: last
name_first name_gradtranscript
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Unofficial undergraduate transcript and graduate transcript include your name 
and the school’s name. 

Have the following items completed and saved in a word document so you can cut and paste 
them into the online application: 

1. The three (3) Short Answer responses are required (maximum 250-word limit per
response).

2. The four (4) Essay Questions are required.  Questions #1 and #2 (maximum 250-word
response);
Questions #3 and #4 (maximum 500-word response).

3. Name, email, and phone number of two (2) faculty references (referees).
IMPORTANT NOTES: Please check and confirm you have entered the correct
email for your referees.  A reference request will automatically be sent to
the email address entered on your application.  Your referees may need to
check their spam and/or junk mail folder.

APPLICATION ACKNOWLEDGEMENT AND SUBMISSION: 
Please type your full name in the field provided. 

• Click Sign under the Signature Box.

• Use your cursor (or, if you have a touch screen), sign your name in the box.

• Click Done, located below the signature box, when completed.

1) When you complete the application, return to the top right column of the
application and click SUBMIT.  If you forget to complete a section, hitting the
SUBMIT button will notify you what required items are missing in the Record Save
Checklist (right column).

2) Submitting the Record may take a few seconds.  Once completed, you will be
given the option to Close or Print.  Please be prepared to print your application or
change your print options and print to a PDF for your records.

3) Reminder: You will NOT be able to save the form AND return to it to complete
later.  THE SUBMIT BUTTON SUBMITS COMPLETED APPLICATIONS TO THE
EMURG FELLOWSHIP PROGRAM OFFICE.

4) For your tracking, you will receive the following automatic emails (we
recommend you save these emails):

A) A confirmation receipt upon submission of your application

B) Notification WHEN a referee submits a recommendation form
to the EMURG Fellowship Program office.

IMPORTANT: Please review the sample application before beginning the online application. 
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COMPLETING ONLINE APPLICATION CHECKLIST: 
 Carefully review the sample application 
 Create the Word document so you can cut and paste into the online application. 

a. The three (3) Short Answer responses are required (maximum 250-word
limit per response).

b. The four (4) Essay Questions are required.  Questions #1 and #2
(maximum 250-word response); Questions #3 and #4 (maximum 500-
word response).

 Confirm the contact details of your two (2) faculty references (referees) are 
accurate. 

a. Name, email, and phone number of two (2) faculty references (referees)

b. A reference request will automatically be sent to the email address
entered on your application.  Your referees may need to check their
spam and/or junk mail folder.

 Resume/Curriculum Vitae (PDF) 

a. The file does not exceed 25MB.
b. Save the file as: last name_first name_resume

 Undergraduate transcript and Graduate transcript (PDF) 

a. The file does not exceed 25MB.

b. Unofficial undergraduate transcript and graduate transcript include
your name and the name of the college/university.

c. Undergraduate transcript

▪ Saved file as: last name_first name_ugtranscript

d. Graduate transcript

▪ Saved file as: last name_first name_gradtranscript

APPLICATION LINK: 
If you are ready to complete the EMURG Fellowship Application, PLEASE CLICK 
HERE TO BEGIN.  (Right-click on the TEXT LINK and select Copy Hyperlink, then 
paste t h e  URL into one of the following browsers: Firefox or Google Chrome). 

You MUST complete the application in one session (2-hour maximum allowed). 
This form will NOT save and allow you to return to complete.  Please review the 
accuracy of the completed application before submission.  Program Staff will not 
make any changes to submitted applications.  Once the entire application is 
completed, you can print it.  Please be prepared to print your application or 
change your print options and print to a PDF for your records. 

Applications submitted AFTER the deadline of Wednesday, January 31, 2024, 11:59 
PM (EST) will automatically be deleted from the system.  All applications are 
automatically dated and time-stamped.  If applying online poses a hardship, don't 
hesitate to get in touch with our office during business hours (9:00 AM to 5:00 PM EST) 
before the closing date for an alternate submission method (Contact 443-923-5901; 
Email: EMURG_Fellowship@kennedykrieger.org). 
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